
Script used to show formatting only and not as an example of good writing!!

Exa
mple

Title in all caps 
and underlined

Your name

Check the playhouse's 
submission guidelines 
regarding the title page 
requirements. They often 
require your address, 
email address, and phone 
number on this page. Don't 
include this information on 
the other pages of your 
script.

The title page ...
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Exa
mple

The cast of characters page ...

This page provides basic or 
essential information on all 
the characters in your play. 
A short description is better 
than a long one. The 
characters' dialogue and 
action/business will tell even 
more about who they are. 
These descriptions will be 
used by the director to get  a 
sense of your characters 
and to evaluate casting 
needs. 
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mple

Note the acts if your play has more 
than one act. Start each act on a new 
page. (centered and all caps)
Note the scene number. 
(centered and all caps)

At the beginning of the 
act or curtain rise. (at 
left margin)

Use wide margins. At least an inch on each
side to allow for director or other notes and for 
holes to put the script in a binder.

Stage description ...
You don't have to 
include it all. Just the 
important bits. (about 
2 inches from the 
right margin)

All caps for 
music, 
character 
names, or 
other 
instructions.

Center and all caps.Dialogue 
lower case 
and full 
page.

Stage directions just left 
of center. Another 
option is to drop the 
parenthesis, indent and 
italicize.
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mple

Include page numbers 
going forward. Top or 
bottom.

Note when you want the dialogue or 
characters to pause. This is more 
like a full stop than a simple pause.

This script was formatted in Word and did not 
use any special formatting program. It can be 
done!
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